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How to view and print your invoice tafeSA
or make a credit card payment using
Self Service

U
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If you require further assistance the following options are available:
e Freecall 1800 882 661.
e If you are deaf, or have a hearing or speech impairment, contact us through the
National Relay Service www.relayservice.gov.au.
e Visit the Student Hub at your local campus (check the TAFESA website for opening
hours).

STEP BY STEP - VIEW AND PRINT YOUR INVOICE

Click on MYTAFE SA on the TAFE SA website https://www.tafesa.edu.au/

or the TAFE SA student website https://students.tafesa.edu.au/

tafeSA @ e Students HOME | LEARAFESA.EDU.AU | conTACTUS | Search ...

Click on Self Service

tafeSA \Jmm:‘n:"" Self Service|| Learn | 0365 | Timetable

Click on Login to Self Service

Self Service

Select Student to view your account and registration details.

o -
tafeSA & SRt Self Service
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Select Student Account then select Invoice and Payment History.

- Home = Student = Student Account

Student Personal Information

Registration & Enrelment ¥ Admissions Student Account dent Records v
Enrol Now - add or drop classes Apply for a new admission into Manage your student accou 'w your holds, grades and

TAFE SA or review existing Pay your fees and view your anscripts

applications payment history information

= Account Detail for Term = View Holds

m Invoice and Payment History

m TAFE SA Payment Options

Use the drop-down box alongside Select Invoice Bill Date and choose the applicable
invoice then click View Invoice.

Invoice and Payment History
- Home = Student = Student Account = Invoice and Payment History

Invoice = Payment History Unbilled

@ You can download your invoices by choosing "View Invoice" below.
Invoices available for review since 01 Apr, 2017
Overall Account Balance: 30.75

Select Invoice Bill Date: 11 Apr, 2024 v| ViewlInvoice @

Invoice Summary

Amount Due: $60.75

Due Date: 18 Apr, 2024

This will open the invoice in a new window.
To print the invoice click on the printer icon.

Invoice and Payment History
- Home = Student = Student Account = Invoice and Payment History

Invoice  Payment History | Unbilled

[ [ busksphs P_DisplayStatement - Work - Microsot Edge - o X

P You can dowt () https://tafeadldss01v.tafesa.edu.au:90! wsksphs.P_DisplayStatement?p_stmt_number

Invoices availa gV -t e 1oz [ )
Overall Accot
Select Tnvoice | GST Total $0.00
. DueDate  18/04/2024 Invoice Total Including GST $60.75
Invoice Sum-{
‘You must pay all fees upfront that are not covered by your Commonwealth Student Loan (FEE-HELP or VET
Amount Due: Student Loan). For more information please visit http:/www tafesa.edu.au/apply-enrol/fee-help or
Due Date: http://www.tafesa.edu. apply-enrol/vet-student-loans.

A full statement of all charges and payments received can be viewed online at the TAFE SA nebsite via the Student
Account tab at [ittps:/my.tafesa.edu.au. For other billing and registration enquiries, including payment with a payment plan
Payments sin¢ or billing an employer, please contact your TAFE SA Campus.
1 RTO Code : 41026 | CRICOS Code : 000928 | HEP Code : PRV14002

Post Date PAYMENT OPTIONS: Payments may take up to 2 days to appear in your online Student Account

Pi line at the TAFE SA websis
18 Apr, 2024 Internet Wihavaldcredtcard https://my.tafesa.edu.au
18 Apr, 2024

Telephone & Internet Banking - BPAY
26 Nov, 2019 Contact your bank or financial institution to make this payment fromyour cheque,
savings, debit, credt card or transaction account. More info : ww. boay. comau
25 Nov, 2019 . > .
Payment option of BPay is only available from Australian bank accounts.

24 May, 2018 — . B— ]

When you have finished using Self Service make sure you click Sign Out.

) Sign Out| Help

o
tafeSA @f&.‘&“}\“ﬂ.i"}iu‘-’; Self Service
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STEP BY STEP — MAKE A CREDIT CARD PAYMENT

Follow the instructions on page 1 to log in to Self Service.
Select Student to view your account and registration details.

o -
tafesA @ ssmd seif service

Student Personal Information
nrol In classes, apply Tor View and update phone,

admissions, manage your addresses, email and
student account and view emergency contact
your academic racords information; change of

name information; change
your PIN or security
questions

Select Student Account then select TAFE SA Payment Options.

tafes

‘¢' 3/ Government of
\(;=4/ South Australia

- Home = Student = Student Account

m TAFE SA Payment Options m Commonwealth Student Loans

Student Personal Information
Registration & Enrolment ¥ Admissions Student Account udent Records hd
Enrol Now - add or drop classes Apply for a new admission into Manage your student accou lew your holds, grades and
TAFE SA or review existing Pay your fees and view your ranscripts
applications payment history information
m Account Detail for Term m Invoice and Payment History m View Holds

Click Pay now.

Secure Online Credit or Debit Card

jEme—————
|

TAFE SA accepts the following credit or debit cards for online payment of course fees:

* VISA
¢ Mastercard
* American Express

Pay your fees online with a valid credit or debit g

Use the drop-down box and Select a Term (Semester) the fees are to be paid for then click

Submit.

Registration Term

- Home = Student > Registration & Enrolment > Select Term

Selecta Ter\: [Semester 1 2024 v
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Click Pay Now by Credit/Debit Card to pay charges with a valid credit card.

Congratulations! You have successfully enrolled.
make changes o this enrolment (which will afect your study ioad and fees) Enrol - Add or Drop Classes

© Your rees are snown beiow. TAFE SA Payment Oplions
Note that payment of all fees are your responsibility. Non payment of fees will incur an additional recovery fee which will be charged back to you.

Notice
If you are not able to access the Credit/Debit Card payment page, please upgrade your web browser to the latest version or use an alternate web browser.

Minimum credit card payment is $3.00. Print invoice and pay via alternative payment method if below $3.00

202410 Semester 1 2024 Term Detail

Description Charge Payment Balance

B/SERV STUD FEE SUBSD $30150
Net Term Balance $301.50
Net Balance for Other Terms: $0.00
Account Balance: $30150

I Pay now by Credit/Debit Card

In Payment Amount enter the amount you wish to pay then click Submit.

@ Students applying for VET Student Loans/FEE-HELP can enter a partial payment.

Notice:
If you are not able to access the Credit/Debit Card payment page, please upgrade your web browser to the latest version or use an alternate web browser.

Minimum credit card payment is $3.00. Print invoice and pay via alternative payment method if below $3.00

@ "When using the credit card payment gateway:
Once you have submitted credit/debit card details, DO NOT close the browser until the transaction has completed.
if you are unsure a transaction has completed, check with your card issuer before attempting another transaction.
To avoid expiry of the payment token, please complete your payment transaction within 15 minutes.”

# indicates required field

Payment Amount:*$AU 301.50

Click Proceed to Payment.

Payment
Amount to charge $301.50

NOTE: All transactions are completed securely via an encrypted payment gateway.
———

Proceed to Payment

The Payment Details page is displayed.
Select the Card Type you are using to make payment.
Enter your Card Number, Expiration Month, Expiration Year and CVN then click Next.

Payment Details Your Order
Card Type * Total amount

® | visa Visa O | @B | mastercard AUD 301.50

Ved Amex

Card Number *
Expiration Month * 04 v Expiration Year *

This code is a three or four digit number printed on the back or front of credit cards
CVN*"

123 123
A
Cancel
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Click Pay.

Review your Order

Payment Details Your Order

AUD 301.50

Total amount

0000000000111
Xpir 04-2024
-
Gancel Orcler

Click PDF Receipt to view your receipt (this can be printed or saved)
or Click Home.

Credit Card Payment Status
redit Card Payment Status

’:1) Your request has been approved and a payment credited to your TAFE SA account

Credit Card Payment Status: ACCEPT

tion was suci

Thank you for your payment. This credit card trar
Please open the PDF Receipt below and save or print for your records.

PDF Receipt
5333

Transactlun ID 7121238052306148903005

When you have finished using Self Service make sure you click Sign Out.

Sign Out’ Help

tafeSA O Sommsata  Self Service

END OF REFERENCE GUIDE
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