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OFFICIAL

Schools - How to Sign a Training Plan: Government & Non-Government Schools: Can be signed
by the School Principal or delegate.

Iltems required to complete this activity:
e Loginaccessto Ready Skills

1. Log into Ready Skills using your username and Password (these were sent in a separate email
titled Your Ready Skills Account), click Sign In

Login X

Username

Enter username

l Sign in with Microsoft l

| Forgotten Password? |

2. Once logged in to Ready Skills you will see the screen below with a list of your School Based
Apprentices or Trainees.

Any students that require a signature on a training plan will be highlighted in yellow in the status
column.

1 ready skills

Training Plan
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4. The next page will automatically open to the Training Plan page, click on the Certification &
Signatures button, tick the | agree to the above obligations and Undertakings box, sign in the

Signature box; type in your full name and position and then click the green Agree & Submit
button.

Apprenticeship | Traineeship - Training Plan

name: John Citizen

Certification & Signatures

school Principal
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