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OFFICIAL

Parent/Guardian - How to Sign a Training Plan

Items required to complete this activity:
e Login access to Ready Skills

1. Either Open the email from TAFE SA titled Action Required: Training Plan Agreement and click on
the purple button Go to Training Plan or log in to Ready Skills using your username (this was sent
in a separate email titled Your Ready Skills Account) and your password and click Sign in.

Login X
What you need to do

Username

Please sign the Training Plan within 7 days, so we can start preparing for your apprentice or trainee. Fnterusermame

Password

Before signing, please make sure that these details are correct:

Password

« Apprentice details: John Citizen “

« Employer details:  Generic Employer

I sign in with Microsoft ]

Go to Training Plan [ —
Forgotten Pas:

2. Click Training Plan to access any/all training plans for any/all apprentices/trainees associated
with you as a Parent/Guardian.

3. Click the arrow at the end of the profile line to open the Training Plan.

‘i| Training Plan

Show 25 ¢  entries Search:
Fieat Lt R N Stud.N Suoh Versi E: A sch P[/G RTO Stat
Name il Name eg. No. ud. No. Cade ersion Emp PPr | atus
John Citizen 000000/1 000000000 CPC32420 & Tronieg Plon Sue t i |

Showing 1 to 1 of 1 entries Previous .

4. Ifyou, as the Parent/Guardian wish to print and/or save a copy of the Training Plan, navigate to
the bottom of the page and click View PDF. This will open a version of the Training Plan as a PDF
that can the be printed or saved.
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5. Ifyou, as the Parent/Guardian are happy with the Training Plan as presented, navigate back to the
top of the page, click Certification & Signatures.

Apprantice/ Traines Training Details Training Flan Certification &
Datails Signatures

6. When the Certification & Signature page opens:

a.

b.
c
d.
e

.
.

Read the Parent/Guardian disclaimer

Click the box where it says | agree to the above Obligations and Undertakings
Using your mouse or finger, digitally sign the document.

Enter your Position title eg: Parent, Legal Guardian etc

Click Agree & Submit

.'.pp.*ar!‘.lcall"r'n.ne-a Training Detoily Training Flan Certificotion &
Detaily Signatures

Certification & Signatures

@ information on course fess

Parent/Guardian

| agras that:

= The NTO for this Training Plan may provide information to my employer and)or the South Australion Skils Commission concerning any mattars relating to my
training

s The Apprenticeship Network Provider [ANF) for rmy Train ing Controct may release Training Controct details to my NTO, to ossist the NTO o develop a Training Flan

= Information relating to any previous Training Contracts | have had may be released to my ANF and/or NTO, to calculote eligibility for employer incentives and
training subsidies, and to meet Commonwealth and State Government requirements

= lacknowledge that (for school-based apprenticeships ond troinseships):

= If I have not completed my training under this Troining Plan prior to the cessation of my attendance at secondary school, my employer and | will make an
application to convert the Training Contract associated with this Training Plan to either full=time or part=time, or otherwise opply for o teemination of the Training
Contract if all parties mutual Y agres to mot cortinue.

I cartify that

« The employer and | {and, if applicable, parernt and qua rdian ) have jointly selected the NTO and hove negoticted and ogresd on the compaetencies to be undertaken

s RPFLand CT has been explained and offared to ma by tha NTO

« | have completed o general Work Health and Salety (WHS) awareness program and WHS induction (for schooi-based opprenticeships and traineeships)

« | will contribute to the attainment of my development goals under the Training Flan and work towards achisving the stoted gqualificotion by undertoking all the
training and ossessment contained in the Training Flan

= | will ligise with the NTO and employer to determing the achievermnent of competence in required skills

+ |undarstand and agres to the requirements of this Training Pan

| agree to the above Obligotions and Undermknngs.l

Signotura

X Clear

Date

Full name

Position

Agroa & Submit
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