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TAFESMS09

                                                      APPLICATION FOR AN EXTRACT


This form is to be completed where a student requires an Extract of their qualification details.
If the qualification was issued prior to 1995 an archival search fee of $30.00 must be paid prior to any search being conducted for this Extract.   The archival search fee is Non-Refundable.
	STUDENT TO COMPLETE

	ID Number
	 
	 
	 
	 
	 
	 
	 
	DOB
	  
	  
	   

	Surname
	     
	Given Names
	     

	Previous Name
	     

	Address
	     

	Suburb
	     
	Postcode
	    

	Phone
	Home
	     
	Mobile
	     
	Work
	     

	Course Title
	     

	Campus where you studied
	     
	Year of Study
	     


Please note:   Retrieval of records prior to the use of electronic record keeping systems may not be possible.
I wish to receive my Extract as follows:   (Please tick appropriate box)
 FORMCHECKBOX 
  I have attached photographic evidence of my identity.
 FORMCHECKBOX 
  Post to the above address OR   FORMCHECKBOX 
  Collect from                                 campus (Phone when available).
· Please allow 10 working days for processing

I authorise Institute staff to access my personal records to obtain any information necessary to process my application.




    /      /  20  



Student’s Signature





Date

	ADMINISTRATION/CLIENT SERVICES TO COMPLETE

	 FORMCHECKBOX 

	Photographic evidence photocopied and attached to application

	 FORMCHECKBOX 

	Copy of Miscellaneous Receipt attached (if applicable)

	 FORMCHECKBOX 

	Forwarded to Parchment Liaison Officer

	
	          /              /

	Name and Signature of staff member
	Date


	PARCHMENT LIAISON OFFICER USE ONLY

	TAFE SA Course Code
	   
	National Course Code
	     

	Institute’s Scope of Registration checked for course listing:
	            FORMCHECKBOX 
    YES                            FORMCHECKBOX 
   NO

	Qualification Title
	     

	Parchment Number:(SMS or Manual)
	     
	Document Number
	     

	Original date of Issue
	      /            /
	Year of Completion
	    

	Academic Record printed
	     
	Date of Issue
	     

	Student notified (if collecting)
	      /            /
	Date Posted/Collected
	            /             /
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